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APPENDI X A

DEFI NI TI ONS AND ACRONYMS

SECTI ON 1. DEFINITI ON OF TERMS

1. Account abl e Equi pnent. USPS equi pnent provided by an accountable post-
master and entrusted to a custodian of postal effects for use at an MPQO

2. Accountable Miil. A general term used to describe registered, nunbered
i nsured, Express Mail, and certified mail.

3. Accountable Paper. All itens of postal stock affecting the postal revenue
held in trust for the USPS. These include postage stanps, stanped paper, blank
money order forms, and paid MOS.

4. Accountable or Servicing Postmaster. A USPS postmaster where a-mlitary
postal activity receives accountable paper (New York or San Francisco).

5. Aerial Miil Termnal. A DoD facility, usually operated by the US. Ar
Force, established at foreign airports or U S. overseas bases to send, receive,
di stribute, combine, transferand dispatch nmilitary mail for transportation
to, from and in overseas areas.

6. Aerial Port. An airfield that has been designated for the sustained air
novenent of personnel and material and to serve as an authorized port for
entrance to or departure fromthe country in which | ocated.

7. Airport Mail Facility. USPS mail processing installation established to
concentrate, transfer, receive, distribute, and dispatch mail eligible for
transport by air.

8. All-Purpose Dating Stanp. Device for identifying the postal activity and
the date on MO, registry, parcel post work, and official receipts. of mailing
or funds received.

9. Audit. An official action taken to exam ne and verify the accountability
of the person(s) charged wth custody of postal effects maintained wth the
operation of an MO

10. Backstamp. To nmke an inpression with a postmarking (canceling) device
on the back of a piece of mail, showi ng mssent or date of receipt and dispatch

11.  Bricklay. To stack parcels in a trailer or van, one over the other, as
with bricks, for achieving |oad stability.

12.  Bulk Mail Centers. USPS mail processing centers that conpose a nation-
W de system for concentration, distribution, and transportation of third and
fourth-class mail without tinme val ue.
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13.  Bundle . Several pieces of mail tied or banded together and handled as a
singl e piece.

14. Case. A piece of equipnment containing separations (pigeonholes) where
letters, flats, or irregular parcels are sorted.

15. Colis Postaux (CP). International parcel post (French)”.

16. Commenorative Stanps. Postage stanps that observe historical events,
noted Anericans, and topics of national inportance. These stanps are issued
inlimted quantities and sold for a limted tine.

17.  Consolidated Mailroom. A mailroom that serves several designated
organi zations .

18. Continental United States. US. territory, including the adjacent ter-
ritorial waters, located within the North Anerican Continent between Canada
and Mexi co.

19. Contingency Mlitary Post Ofices. (See Reserve.)

20. Contraband. Matter prohibited by law fromentry into the United States,
U. S. possessions, or US. territories, or US mlitary installations in foreign
countries .

21.  Coupon. That part of a manifold registry bill separated by perforations,
used to notify the dispatching activity of any errors in the dispatch.

22.  Custodian of Postal Effects (Accountable Postal Cerk). Menbers or U S
civilian enployees of the U S. Arned Forces accountable for admnistration of
the postal effects entrusted to themby the USPS. Cvilian custodians of postal
effects are supervised by the nenbers of the U S Arned Forces.

23. Dead Letter. A letter that is, or becones, undeliverable or unnuailable
and cannot be returned to sender.

24.  Depredation. An act of unlawfully tanmpering with postal effects or nail
matter with intent to steal or to carry away such matter unlawfully with intent
to steal.

25. Direct Pouch. A direct nmil pouch used to transmt adm nistrative
comuni cations between Mlitary Service Hjy, major, commands, and operationa
Hgs .

26. Directs. A bundle or pouch of mail addressed to a single unit, ship,
city, state, firm or Agency.

27.  Exam nation, The process of scrutinizing personal property, parcel
mail, and other DoD cargo including the physical openings of baggage, parcels,
cartons, and containers; the disassenbling of articles for determning contents;
or ‘the physical search of DoD personnel and sponsors for contraband.




28.  Financial Postal Cerk. A US. civilian enployee of the U S Arnmed Forces
who receives or delivers incomng or outgoing nmail and perfornms financial ser-

vices at an MPO.  Financial postal clerks are supervised by nenbers of the U S
Armed For ces.

29- Financial Service. Availability to patrons of stanp stock; registered,
certified and i nsured service; and MO service.

30" Fixed Credit. A fixed anmount of nonetary credit extended to a custodian
of postal effects or other postal clerks for conducting financial services and
for ordering stanps and stanped paper fromthe USPS.

3. Flat. A flat piece of first- or third-class mail too |arge to be sorted
in aletter sorting case (usually a large envelope or flat package).

32- Fleet Mil Center. A DoD facility operated by the U S. Navy to send,
receive, distribute, conbine, transfer, and dispatch mlitary mail -for
transportation to, from and in overseas areas.

33. Flexible Credit. An initial amount of credit extended to a custodian
of postal effects or a postal finance officer by the U S Postal Service for
ordering accountable paper. A stanp sale remttance reduces the anmount of
credit, while stanp requisitions increase the credit.

34, Free Mail. Letter mail, post cards, and sound recordings having the
nature of personal correspondence mailed by mlitary personnel in a conbat
zone or while hospitalized as a result of injury or disease incurred while
serving in a conbat zone when designated by the President.

35. General Delivery. Ml delivered at a post office intended primarily
for transients and custoners who are not |ocated permanently or who prefer
not to use mail delivery receptacles.

36. Indemity. An anount paid by the USPS on presentation of claimand proof

of loss or damage to registered or insured nail as an adjustnent or paynent
for loss or danage.

37. Indicia Mail. Cards, covers (outside back covers of nailable publications,
such as reports, panphlets, and brochures), envel opes, |abels, self-mailers,
tags, wappers, and the like, that bear an inscription to denote paynment of

postage, such as “Bul k Rate” or “Postage and Fees Paid (nane of depart nment
or Agency).”

38. Inspection. The detailed observation of personal property, letter,

and parcel mail and other DoD cargo, noting their markings and outer physical
characteristics , and the” oral questioning of DoD personnel and their sponsors
to determ ne the potential for custons violations.

3.9 -Intermodal. Use of-two or nore nodes of transportation to nove mail from
origin. to destination.
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40. International Exchange O fi ce. Post Office or airport mail facility e
aut hori zed to exchange nail with another country. o

41. Intratheater Mail. Mail addressed within a theater. (Example:  Mail from
APO NY 09XXX to APO NY 09XXX.)

42. | ntertheater Mil. Mai | addressed between theaters exclusive of that

bet ween the CONUS and theaters. (Exanple: Mail from APO NY 09XXX to APO SF
96XXX. )

43.  Intransit Miil. Al nail, other than working mail, that is received into
a postal facility for redispatch intact to another postal activity.

44, | nvestigating Oficer. A conmssioned officer, warrant officer, or senior
enlisted person (E-7 through E-9) appointed by a conmander to review and do

investigations , establish pecuniary liability, and report findings and recom
mendat i ons under the appointing order.

45, Irregularities (Carrier). Failure by serving carriers to conply with
performance standards established by the USPS.

46. Joint MIlitary Postal Activity. A subordinate activity of the MPSA | ocated
in New York and San Francisco or its elenments in Seattle, Mam, Chicago, or
Jacksonville with specific geographical responsibility to provide Iiaison and
mlitary mail routing instructions to Postal Service Concentration Centers at
gateway cities.

47-  Killer Bars (Flag Stanp) . Parallel lines extending to the right of the
circular postmark that cancel the stanp so it cannot be reused. Killer bars
can be part of nost standard machi ne and hand cancel |l ati ons.

48. Lettres et Cartes (LC). International mail consisting of letters, letter
packages, post cards, and aerogrames (French).

49. ;Mail Address Only. An APO or FPO nunber serving as a routing i ndi cator
for mail separation and transportation routing purposes only.

50. Mailclerk. An individual designated by proper authority to do mail duties
I n association with the operation of a UMR or a PSC that is not considered a
section of an MPQO.

51. Ml Control Activity. Acivilian or mlitary facility handling mail;
such as an Aerial Mail Termnal, Airport Ml Facility, Bulk Mail Center,
Fleet Mail Center, MIlitary Mail Termnal, or Postal Concentration Center.

52 Mail Cover. A record nade of information of the outside cover of any

class of mail to protect national security, locate a fugitive, or obtain

evi dence of conm ssion or attenpted comm ssion of a crine punishable by |aw
by inmprisonnent for a term exceeding 1 year. The process is lawful only if
aut hori zed under USPS regul ati ons.




53.  Mil Directory. An al phabetical listing by nane of individuals served,
L due to arrive, or departed within the past year. | nside the United States,
g mai|l directories are maintained by mlitary units to process undeliverable
R mlitary mail for personnel served in transit or on tenporary duty status.
Qutside the United States, mmil directories are maintained by units, MPOs,
and central postal directories to process undeliverable mlitary mail for
personnel served.

54, Mail Directory Service. A search of mail directory files for the nane
of the addressee of undeliverable mail and endorsing each piece to show a
forwardi ng address or reason for nondelivery.

55. Mail Makeup. To separate and group mail for dispatch.

56. Mail Manifest. A docunent transferring mail to a postal activity or into
a mail transportation system for exanple, PS Form 2900, “Dispatch Record Of
US Mlitary Mail By U S. Commercial Air Carriers;" or DD Form 1384,
“Transportation Control and Moyvenent Docunent.”

57. Mail Oderly. An individual designated by proper authority to do mail-

handling duties that are limted to collection and delivery of nonaccountable
mail from mailrooms.

58. Ml Processing. Canceling and sorting mail so it can be sent fromthe
post office. Al subfunctions that accommbdate these two basic steps, includ-
ing in and/or out novenment, are part of the processing function.

59. Mailroom. A facility or area operated by the Departnment of Defense or
civilian Agency for the receipt and delivery of mail for mlitary units or
ot her authorized personnel and Agenci es.

60. Major Command. Subordi nate commands of the MIlitary Services or respec-
tive staff elenents that are responsible for MPS support in designated areas

of responsibility. (Exanpl es: Arny-U.S. Arny Europe, Navy-U S. Naval Forces
Europe, Air Force-U S. Ar Forces Europe.)

61. Mlitary Airlift Command (MAC) (DoD). The single nanager operating Agency
for designated airlift service.

62. Mlitary Miil. Donestic and international mail that bears a mlitary
address or return address and that at sone stage in its transmssion is in the
possessi on of the Departnent of Defense.

63. Mlitary Mail Termnal. A DoD facility usually operated by the U S. Arny
to send, receive, conbine, distribute, transfer, dispatch, and control mlitary
mai | (usually bulk third-, fourth-, and non-tine-value second-class) to, from
and in overseas areas.

64. Mlitary Ordinary Mail (MOM. A special mlitary airlift service for
ordinary official mail being sent to, from or between overseas areas.




65. Mlitary Post Ofice. A branch of a designated U. S. -based post office
such as New York, San Francisco, Mam, or Seattle established by USPS
authority and operated by one of the Mlitary Services. The termincludes
Arny, Air Force, Navy, and established Coast Guard post offices.

66. Mlitary Post Ofice Supervisor. A designated military postal officer
or NCO exercising control over a MPO

67. Mlitary Postal Clerk. A person of the U S. Armed Forces officially
designated to do postal duties. The termincludes Arny, Navy, Ar Force,
Marine Corps, and Coast Cuard postal clerks.

68. MIlitary Postal Service. The conmand, organization, personnel, and
facilities established to provide, through MPCS, a nmeans for the transm ssion
of mail to and fromthe Departnent of Defense, nmenbers of the U S Arned
Forces , and other authorized Agencies and individuals.

69. Mlitary Postal Service Agency (DoD)'. The single nanager operating Agency
establ i shed to manage the MPS.

70. Mlitary Sealift Command (MSC) (DoD). The single manager operating Agency
for designated sealift service.

71, Mxed Cty. A dispatch of nmail for nore than one zone in a city.

72. Mxed States. A dispatch of mail for several states.

73. Mbile Mlitary Post Ofices. (See Reserve Mlitary Post Ofice.)

74.  Money Order Account. Blank MO forns and funds for the sale and paynent
of MOS.

75.  Negligence. The failure to act as a reasonably careful person would act
under like conditions. Failure to conply with existing postal |aws or procedures
may be evidence of negligence.

76. Odinary Mail. Ml other than registered, insured, certified, COD,
express, and special delivery or special handling.

7. Qutside Piece. A parcel that because of its size, weight, nature, or
condition cannot be enclosed in a mail sack w thout danmage to itself, other
mai |, or postal personnel. Also, referred to as outside mail (0SM).

718. Overseas. Any place outside the 50 states or the District of Colunbia
where USPS does not operate a civilian post office.

79. Parcel Arlift Mil. Personal mlitary parcels with postage paid at
surface rate plus a surcharge. It is airlifted domestically to or from an
overseas mlitary unit on a space-available basi s.

80. Parent Unit. A primary MPO that nmy operate integral subordinate units.
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- 8l. Pecuniary Liability. A personal, joint, or corporate nonetary obligation
S to make good any |ost, danmaged, or destroyed property resulting fromfault or
B negl ect . It also may result under conditions stipulated in a contract or bond.

82. Philately. The collection and study of postage and inprinted stanps for
pl easure and profit.

83. Postage Meter. A machine that dispenses a gummed, stanped tape reflecting
amount of postage paid to be affixed to mail instead of postage stanps, or
inmprints directly on an article the anmount of postage paid.

84. Postal Card. Blank card sold by the USPS with a printed or inpressed
postage stanp.

85. Postal Concentration Center (PCC). A USPS facility operated at a CONUS
gateway city for concentrating and dispatching overseas destined mlitary mail
and for receiving and processing CONUS destined mlitary mail. A PCC can be
a separate facility or part of an aerial mail termnal or bulk mail center.

86. Postal Effects. Al accountable paper stock, funds, and accountable
equi pnment entrusted to the Departnent of Defense by USPS for MPOs. Posta
effects include postage stanps, stanped paper and funds derived fromtheir
sale; blank MO forms, paid MOXS, and MO funds; fees collected for special
mai | services; and accountabl e equi pment furni shed by the USPS.

87. Postal Finance Oficer. A custodian designated to maintain whol esal e

quantities of postage stanps, stanped paper, and blank MO forns for issue to
custodi an of postal effects for the operation of MPCS.

88. Postal Rate Commission. An independent rate and classification recom-

mendi ng body. Menbers are nom nated by the President and approved by the
Senat e.

89. Postal Service Center. A facility through which mail is delivered to
aut horized individuals by delivery receptacles wthout regard to unit of
assi gnnent .

90. Postmark. The act of or result of using a postal inprinting device to

show the nane of the post office, the state abbreviation or MPO nunber, and
the mailing date.

91. Pouch . Mailbag identified by its leather strap |ocking device. General |l y
used to transmt mail given first-class handling.

92. Receptacle. A no fee box used to deliver mail in postal service centers,
unit mailrooms, and other authorized places. A key or conbination lock is used
to control delivery to the proper addressee.

-~ 93. Reserve. Custodian. _An individual designated in witing by conmmand

authority to control and safeguard postal effects that are the responsibility
of the designated custodi an of postal effects.
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94. Reserve MIlitary Post Ofices (Contingency, Mobile). An established,
but nonoperational, MPO or MPO unit that is held by the Mlitary Services for SRR
future use. onn

95. Responsible Commander. A designated officer exercising control over a
specified level of postal operations determ ned by each major conmand.

.96. Retrograde Miil. Mail that originates overseas, noved by aay node of

transportation, destined to or noving in the general direction of the United
States .

97. Sack. A bag with a draw cord and fastener used by the USPS to transport
mai | other than first-class.

98. Serving Postal Activity. The mlitary or civilian post office or unit
that provides postal support.

99. Space Available Miil. A transportation category for military mail
transported to and from overseas bases by air on a space-avail able basis.

100. Standpoint Schene. Printed or witten routing schedule prepared for
the dispatch of mail froma certain |ocation.

101.  Unit Mailroom. A roomor enclosure with proper security that serves as
a place for unit mailclerks to handle, process, and deliver nail.

102.  Unit Postal Oficer. A menber or civilian enployee of the U S. Arnmed
Forces , or an enployee of a civilian agency, designated by proper authority
to supervise the operation of a UWR

103. United States. The 50 states, the District of Colunbia, and the U S
territories and U S. possessions.

104.  Universal Postal Union (UPU). A worldw de postal organization to which
the United States and nobst other countries are nmenbers. The exchange of mail
except parcel post, between the United States and other nations is governed by
t he provisions of the UPU conventi on.

105.  Working Mail. Ml received by or dispatched froman MPO and mail that
Is received by a Mail Control Activity where mail bags are physically opened
and the contents are distributed, to include bagging outside mail when required.




SECTION 2. ACRONYMS AND ABBREVI ATE ONS

AMF - Airport Mail Facility
R AMT - Aerial Mil Term nal
APDS - Al Purpose Date Stanp
APO ~ Arny Post Ofice; Ar Force Post Ofice
APQCD - Aerial Post of Debarkation
APCE - Aerial Port of Enbarkation
AWOL - Absent Wthout Leave
CDR - Commander
CoD - Collect on Delivery
CONEX - Contai ner Express
CONUS - Continental United States
COPE - Custodi an of Postal Effects
CTUS - Custons Territory of the United States
DA - Departnent of the Arny or Director of Admnistration (USAF)
DET - Det achnent
DVM - Domestic Mail Manual
DoD - Departnment of Defense
DP - Direct Pouch
FAM - Financial Adjustnment Menorandum
FAO - Finance and Accounting Ofice(r)
FCM - First-Class Mil
FPO - Fleet Post Ofice
HQ - Headquarters
IAMRU - International Airnmail Reporting Unit
= | D - ldentification
| DS -~ Intratheater Delivery Service
| EO - International Exchange O fice
1G - Inspector General
| MM - International Ml Manual
JMPA-A - Joint Mlitary Postal Activity - Atlantic
JMPA-P - Joint Mlitary Postal Activity - Pacific
JUMPS - Joint UniformMlitary Pay System
LOGAIR -~ Logistic Airlift
MAC - Mlitary Airlift Command
MAMAS - Mlitary Automated Mail Accounting System

MAO - Ml Address Only

MCA - Ml Coatrol Activity

MI LAH - Ml Distribution Instructions and Labeling Handbook
MDs - Mil Distribution Schene

MILSTAMP - Mlitary Standard Transportation and Movenent Procedures
MO Money O der

MOA - Money Order Account

MOB - Mney Order Business

MOM - Mlitary Odinary Mil

MPO - Mlitary Post Ofice

MPOLL - Mlitary Post Ofice Location List

MPC - Mlitary Postal derk

MPS -  Military Postal Service

MPSA - Mlitary Postal Service Agency

MSC - Mlitary Sealift Command

MIrMC - Mlitary Traffic Managenent Conmand

NWA - No Wtness Avail able



OFL
QT

OPLAN
OSM
OSP
PAL
PARS
PB

Pc
Pcs
PDO
PFO
PFSO
PM
PO
POD
POE
PP
PRC
Ps

RDD
RNLTD
SAM

SM
SOFA
SOP
SSN
TCVD
TTI SMM

ucC
UVR
UPS
UPU
USAF

USMC
USN
USPS
WEP

O ficial

On the Job Training

Operating Location

Operation Pl an

Qut si de Mi l

Qut si de Piece

Parcel Airlift

Postal Activity Reporting System
Postal Bulletin

Postal Cerk

Per manent Change of Station
Publication Distribution Ofice
Postal Finance Oficer

Postal Finance and Supply Ofice
Post nast er

Post O fice

Ports of Debarkation

Ports of Enbarkation

Par cel Post

Postal Rate Conm ssion

Postal Service

Reports Control Synbol

Required Delivery Date

Report No Later Than Date

Space Avail able Mil

Servi ce Menber

Status of Forces Agreenent

St andi ng Operating Procedure
Soci al Security Nunber
Transportation Control and Movenent
Transit Time Information System for
Uni form Code of MIlitary Justice
Unit ldentification Code

Unit Mailroom

Uni ted Parcel Service

Uni ver sal Postal Union

United States Air Force

United States Code

United States Marine Corp

United States Navy

United States Postal Service
Weapon Systens Pouch
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